
 

 

Renton Area Youth and Family Services 

Kinship Care Program Coordinator 

 

GENERAL RESPONSIBILITIES 

 

This individual provides a broad range of social services to kinship caregivers, with a focus on 

education, empowerment, and fostering a strong network of peer support. These services include 

case management, planning and facilitating bimonthly support group meetings and respite 

activities, outreach to new caregivers, and advocating on behalf of children and families. This 

position requires a strong commitment to serving multicultural communities, by supporting the 

needs, values, and customs and identity of children and families of color. This is a part-time, 

hourly position. 

 
ESSENTIAL JOB FUNCTIONS 

 

1. Build rapport with kinship caregivers, and gather on-going input on emerging needs to 

ensure support group’s relevance. 

2. Plan and facilitate bimonthly support group meetings that directly address needs 

identified by the group. 

3. Plan and implement respite, advocacy and enrichment activities for kinship caregivers 

and their families.  

4. Ensure compliance with all contract requirements for the kinship program. 

5. Conduct case management with each group member through one or more phone calls or 

face-to-face meetings per month, assessing needs and assisting the individual in accessing 

community resources.  

6. Maintain client records in accordance with agency policy and contract requirements. 

7. Provide program data in a timely fashion to satisfy internal and external reporting needs. 

8. Maintain current knowledge of resources in South King County, and seek new 

partnerships to expand pool of resources whenever possible.  

9. Represent RAYS at community events including Kinship Collaboration monthly 

meetings. 

10. Advocate for the needs of kinship caregivers and their families. 

11. Serve as a Task Supervisor for student interns when necessary. 

12. Other duties as assigned. 

 
SUPERVISION RECEIVED 

This individual offices out of the West Hill Family Center in Skyway, and is supervised by the 

Family Center Director, a licensed mental health professional. 

 
REQUIRED QUALIFICATIONS 

 

1. Masters degree in social work, counseling or related discipline, or equivalent experience 

in the field. 

2. Demonstrated ability facilitating groups, group activities or trainings. 

3. Demonstrated skills in oral and written communication. 



4. Strong interest and ability in working with children and families of color. 

 

 
DESIRED QUALIFICATIONS 

 
1. 5 or more years of experience working with kinship caregivers and their families, and/or 

direct experience as a kinship caregiver. 

2. Strong knowledge of resources available to caregivers in South King County. 

3. 2 or more years of experience providing case management to multicultural families. 

4. Experience with grant management, including data collection, outcomes measurement 

and contract reporting.  

5. Ability to work independently and as a member of a multidisciplinary team.  

6. Demonstrated ability to maintain professional relationships with families, agency partners 

and community members in community settings. 

 
WORKING CONDITIONS AND PHYSICAL ABILITIES 

 

Work is performed in an office setting at the agency’s West Hill Family Center site. Some travel 

to off-site locations is required. The Kinship Care Program Coordinator must be able to perform 

the essential functions of the job. Hand eye coordination and fine manipulation skills are 

necessary to operate computers and office machinery.  

 
DIVERSITY IN HIRING 
 

RAYS embraces diversity in all aspects of our work. We are committed to building a team that 

represents a variety of backgrounds, perspectives, and skills. People of color, women and 

residents of Renton/Skyway/South End strongly encouraged to apply. We believe diverse hiring 

is essential to the quality of our programs. The more inclusive we are, the closer we are to our 

vision of a strong, hopeful and supportive community. 


